
How To Fill Examination Form (Semester 1 & III Only) 

 
Step 1 : Visit www.jmicoe.in website

 

Step 2 : Click on Student Login -> Regular Student 

 

Step 3 : Enter your Student ID & Click on check Student ID 
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Step 4: If the Student ID provided is correct, Verify the Captcha 

 

Step 5: After successful CAPTCHA verification, the system will automatically identify whether you 

are logging in for the first time. For first-time login: The system will prompt you to enter the default 

password, which is a combination of the first four letters of your name in CAPITAL letters followed by 

your Date of Birth in DDMM format. Examples: 

1. Name: Abdul Kalam | DOB: 25 October → Default Password: ABDU2510 

2. Name: Md. Arif | DOB: 09 January → Default Password: MD. 0901 

3. Name: Amit Sharma | DOB: 07 August → Default Password: AMIT0708 

4. Name: K M Fatima | DOB: 22 December → Default Password: K M 2212 

5. Name: Raj Kumar | DOB: 16 August → Default Password: RAJ 1608  

For subsequent logins: The regular Password field will be displayed after CAPTCHA verification, 

where you can enter your existing password. 

Step 6 : Login & Continue 
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Step 7: For First -Time Login : The system will require you to set a new password. After setting the 

password, read and accept the Declaration, then click “Save Details & Activate Login” to activate your 

account. It’ll logout and you need to re-login.  

For Subsequent Logins : After successful verification and validation of your Student ID and Password, 

you will be automatically redirected to the Student Portal 

https://jmicoe.in/

 

Step 8 : Set Password -> Click& accept Declaration -> Save Details & Activate Login 

 

Step 9: Login Again After Account Activation 

After successful account activation, the system will automatically log you out and redirect you to the 

Login Page. Please log in again using your Student ID and the new password set by you. 

Step 10: Instructions Page 

After successful login, you will be redirected to the Instructions Page of the Student Portal. Please read 

all instructions carefully before proceeding further. 
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Step 11 : Read instructions and Check Personal & Academic details and Photo with Profile Section 

 

Step 12 : Click on “Examination Form” from the left-side menu, located below your Profile section. 

 

Step 13 : Once again check the personal details and Papers and click to accept and verify declaration,  
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Step 14 : If all good click on Confirm & Submit else to re-check click on Go Back 

 

Step 15 : Successful Submission 

After successfully submitting the Examination Form, the confirmation message will be displayed on 

your screen. 

 

In case of any technical issue or discrepancy/support 

while filling in the Online Examination Form, students 

may contact the Office of the Controller of Examinations 

at Counter No. 4 from 04:30 to 05:30 p.m. (Monday to 

Friday). You may also send your queries in this regard to 

support@jmicoe.in with screenshot or supporting 

documents. 

 

Thank You 


