
How To Fill Examination Form (Private Class X & XII Only) 
 
Step 1 : Visit www.jmicoe.in website 

 

Step 2 : Click on Student Login -> Private Student 

 

Step 3 : Enter your Email Id & Click on Continue

 

Click Here 

Enter Your 
Email id 
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Step 4 : After Entering Email Id click Continue 

 

Step 5 : After click on continue, the system will automatically identify whether you are already 
registered in the portal or not. If you are already registered in the portal, you just have to 
enter the existing password and login to continue. 

For subsequent logins: The regular Password field will be displayed, where you can enter your 
existing password. 

Login & Continue 

 

 

 

Click Here 

Click Here to 
Login 
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For First-Time login:  The system will send an OTP to your entered Email id for verification. 
Enter the OTP received in your Email Id in the required field and click on Verify OTP button to 
continue. 

 

 

Step 6 : After successfully verified OTP, you will be redirected to the page where you have to 
fill the basic details like : Name, Father Name, Mother Name etc. You also have to select the 
Class for which you are registering into the portal. Enter the response of Captcha in the 
Captcha Answer field and click on Submit Registration to complete the process. 

 

 

 

After Entering 
Otp Click Here 

Select your required class 
as Class X or Class XII 



How To Fill Examination Form (Private Class X & XII Only) 
 
Step 7 : After verification of Captcha response your registration process will be complete and 
Email Id as Username and default password will be shown on your screen. Also Username and 
Password will be share to registered Email Id. 

 

 

Step 8 : Login to Student Portal using Username and Password. 

 

 

 

 

 

 

Click Here 

Click Here to Login 
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Step 9 : After successful login, you will be redirected to the Instructions Page of the Student 
Portal. Please read all instructions carefully before proceeding further. You have to submit 
your Personal details in My Profile section to gain access to Examination Form. 

 

 

 

Step 10 : Fill your personal details like Reservation Category, Religion, Blood group etc in My 
Profile section. 

 

 

 

 

 

Click Here to Enter Personal Deatils 
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Step 11 : Enter your Present and Permanent Address for communication purpose. Also upload 
your Photo and Signature as well as your Guardian’s Signature to the portal.  

Click the check box to confirm that all the information filled by you is correct. 

 

 

Step 12 :  After successfully submitting the My Profile section you will have gain access to 
Examination Form. Click on Examination Form in menu to open and you will see the list of 
Subjects.  

 

For Class X : 

Select your required Subject/Paper for S.No. 1 (Islamiat / Hindu Ethics) : 
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Select your required Subject/Paper for S.No. 2 :  

          Advanced Urdu for those candidates who have studied Elementary Urdu up to VIII standard. 
        Elementary Urdu for those candidates who have not studied Urdu up to VIII standard. 

 

 

 

 

Select your required Subject/Paper for S.No. 6 (Science / General Science) : 
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For Class XII :  

Select Compulsory Subject for S.No. 1 (Islamiat / Hindu Ethics) 

 

 

 

 

Select Compulsory Subject for S.No. 2 – If you studied Urdu up to VIII standard select Yes else 
the compulsory subject Elementary Urdu will be added to your Subject / Paper list. 
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Subject / Paper on S.No. 4, 5, 6, 7 are the Main Subjects and having multiple options. Select 
the Subject / Paper as per stream / group. 

 

 

Step 12 :  After selecting all the subjects and click on the check box to confirm that all the 
subjects selected by you is correct and as per your requirement. And click on Review and 
Continue to proceed. 
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Step 13 : After reviewing the Subjects / Papers selected by you, click on Confirm & Submit to 
proceed or if you want change the Subject / Paper click on Go Back. 

 

 

Step 14 : Successful Submission After successfully submitting the Examination Form, the 
confirmation message will be displayed on your screen. 

 

 

In case of any technical issue or discrepancy/support while filling in the Online Examination 
Form, students may contact the Office of the Controller of Examinations at Counter No. 4 from 

04:30 to 05:30 p.m. (Monday to Friday). You may also send your queries in this regard to 
support@jmicoe.in with screenshot or supporting documents.  

Thank You 

Click Here to Submit 


